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	Application Form


	Role applied for:
	

	Closing date:
	

	SECTION 1

PERSONAL DETAILS

	Title: 
	
	Forename(s):
	

	Surname:
	
	Any previous names:
	

	Address:
	
	Title (Mr, Mrs, Miss, Ms, Dr, other):
	

	Address:
	
	Mobile Telephone No:
	

	County:
	
	Home Telephone No: 
	

	Postcode:
	
	Work Telephone No: 
	

	Email Address:
	
	Date of Birth:
	

	Do you have the right to work in the UK? 
	Yes: 
	
	No:
	
	National Insurance No:   
	

	If you do not have the right to work in the UK, please advise of your immigration status. 

	
	Visa Expiry date:
	
	
	

	How did you hear about this role?

	
	QTS Number:
	
	
	

	Are you related to anyone who attends/plans to attend or works at Compass School Southwark?

	Yes: 
	
	No:
	
	Name of pupil or Staff member:

Relationship to you:
	
	
	

	

	SECTION 2 

EDUCATION - Please include all qualifications from and including Advanced (A) Levels in this section

	Institution(s) attended
	Dates
	Qualifications gained

	
	
	


	SECTION 3

PROFESSIONAL TRAINING AND DEVELOPMENT - Please include details of any relevant training or staff development

	Institution Attended
	Course
	Date

	
	
	

	INTERESTS (e.g. hobbies, sports, voluntary work)

	


	SECTION 4

CURRENT / LAST EMPLOYMENT

	Employers Name:
	
	Position:
	

	Address:
	
	Grade/Salary:
	

	Address:
	
	Date Commenced:
	

	County:
	
	Date of Leaving if applicable:     
	

	Postcode:
	
	Period of Notice:
	

	Brief description of duties/responsibilities:

	

	Number of additional sheets used…………


	OTHER PREVIOUS EMPLOYMENT (chronologically listed) Please account for ALL gaps in employment                        

	Employers Name & Address
	From (mm/yy)
	Until (mm/yy)
	Position
	Brief outline of responsibilities

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Number of additional sheets used…………


	SECTION 5 PERSONAL STATEMENT

YOUR PERSONAL STATEMENT SHOULD PROVIDE EVIDENCE/EXAMPLES OF HOW YOU MEET THE PERSON SPECIFICATION AND YOUR ABILITY TO CARRY OUT THE JOB DESCRIPTION. 

	It is recommended that you use the headings provided to structure your statement. Please use a separate sheet if required.

	

	Number of additional sheets used…………


	SECTION 6

REFEREES

	Please give the names, addresses and occupations of two referees, one of whom should be the Principal of your present or last employer.  Please also ensure your referees are from different establishments.

	First Referee
	Second Referee

	Name:
	
	Name:
	

	Organisation:
	
	Organisation:
	

	Address:
	
	Address:
	

	Address:
	
	Address:
	

	County:
	
	County:
	

	Postcode:
	
	Postcode:
	

	Position: 
	                                
	Position: 
	

	Email Address:
	
	Email Address:
	

	Telephone Number:
	
	Telephone Number:
	

	Please note that all references will be taken up prior to interviews, and references will be sought concurrently with interview invitations being sent to successful candidates.

	CRIMINAL CONVICTIONS OR CAUTIONS


	Do you have any criminal convictions, cautions or warnings?


	Yes: 
	
	No:
	

	A check as to the existence and content of a criminal record will be requested from the Disclosure and Barring Service after a person has been selected for appointment. Refusal to agree to a check being made could disqualify you from being considered for the appointment.

Under the Rehabilitation of Offenders Act 1974, you have the right not to disclose details of ‘spent’ convictions.  However, for certain jobs, employers are allowed to ask about these offences.  The Rehabilitation of Offenders Act 1974 (Exception Amendment) Order 1986 sets out details of all jobs to which this applies and the job you have applied for is included in the list.

Please give details of any criminal convictions that you may have.  The disclosure of a criminal record may not necessarily prevent you from being appointed.  The nature of the offence, how long ago it took place, your age at the time and any other relevant factors may be considered when a decision is made.  Please note that some convictions are never considered ‘spent’ under the terms of the Act.



	Please give details of ALL convictions, cautions, reprimands or warnings (whether spent or not).



	Number of additional sheets used…………

	The Disclosure and Barring Service helps employers check records, which were previously held by the police, the Department for Education.

Different levels of disclosure can be provided, according to the type of work applied for.  The job for which you have applied necessitates an Enhanced disclosure.

Enhanced disclosures are for positions which have contact with children or vulnerable adults. They contain details of all convictions, cautions, reprimands or warnings on record.



	

	OTHER DECLARATIONS

	1        Have you ever been convicted of a criminal offence (subject to the Rehabilitation of Offenders Act)? 
	Yes: 
	
	No:
	

	          If yes, please give details:

	

	2
Are you related to any member of the governing body?  Any canvassing direct or indirect will disqualify your application.
	Yes: 
	
	No:
	

	           If yes, please give details:

	

	I understand that an offer of appointment will be subject to satisfactory references, disclosure and barring clearance, proof of identity and qualifications and medical clearance. 

I understand that providing false or misleading information will disqualify me from appointment or if appointed will render me liable to summary dismissal.
I declare that the information I have given is, to the best of my knowledge, true and complete.
I agree that the information given may be used for registered purposes under the Data Protection Act 1998.

In compliance with the General Data Protection Regulation (GDPR) we require the information we have

requested on this form in order to process your application for employment.
If your application is successful, the information you have provided on this form will become part of your

personnel file which shall be retained throughout the duration of your employment within the

organisation and afterwards in accordance with our data retention policy.
If you are unsuccessful, your application form and any documents you have submitted in support of your

application will be destroyed after a period of 6 months.
To read about your individual rights please refer to the Privacy Notice attached for job applicants accessible

on the school website.


	Applicant’s Signature:
	

	Date:
	

	Please note if you are applying on the web you will be required to sign this declaration at interview.

	Please return this completed application via the email address below or in an envelope marked Private & Confidential to:

	Karen Philip-Walters
PA to Principal
Compass School Southwark

Drummond Road

Bermondsey

London

SE16 2BT
Email:                     recruitment@compass-schools.com
Telephone:            020 3542 6506  
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